STATE CROSS COUNTRY MEET INSTRUCTIONS

STEP 1: The school's Head Coach must log in to the LHSAA member site, and click the "Forms" tab.
This will take him/her to the screen below, where he/she will choose "Sport's Entry Forms."

Welcome to the LHSAA Member School Website

Start Exit

Home  Forms | Power Rankdng | Sports’ Schedules | Onne Oinics | Plvoff Brackets | Reports | Disqualfication Report | Inwoices | Online Payment:

Forms

Msc. Formre Eigbiity Forms | Fnancal Forms Sanctioning Forme Minutes Ditrict Chaipersons State Playolf Forms Sport's Entry Forms

P LeSAA Boys' Swirn Meat Entry Form HONDAY, NOVEMEER DE, 2021

B LSas Gk’ Swem Mest Entry Form HONDAY, NOVEMBER 0B, 2021
b Lisas Boys' Cross Country Entry Foem TUESDAY, NOVEMBER 09, 2021

P LeeSan Gis' Cross Country Entry Form TUESDAY, NOVEMBER 0f, 2031

FRIDAY, HARCH 18, 2022

b Lsas Bews' Bowding Touwsnament Entry Fosm

b Lesa8 Gis' Bowing Toumament Entry Form FRIDAY, MARCH 18, 2022

Please send us any comments, questions, or suggeslions using the Coract LS form or call the LHSAA ofice
Start Exit

STEP 2: Once he/she clicks "Sport's Entry Forms" he/she will have the option to select "LHSAA Boy's
Cross Country Meet Entry Form" or "LHSAA Girl's Cross Country Meet Entry Form." By clicking either

one of those, he/she will be taken to this screen.

Saarch Spon ey Famme:
DEATRIME TUR ST, ROVERERRR B4, FE

S | Vi Clini € Py’ Cois Camantry iy Fims + Crmay ey HESS Cromms sty Esiry Farrs

Sl Tear -3 v




By clicking "Create new LHSAA Cross Country Meet Entry Form" he/she will be brought to the entry
form shown below.

LOUISIANA HIGH SCHOOL 2021-2022 STATE CROSS COUNTRY MEET
CLASS C BOYS ENTRY FORM

DEADLIME- Monday, November 08, 2021
Please fil ouf this form and sign # below by enfenng your name in fhe Signature fextbox. To complefe this form
pease cick the Submit Entry Form butfon, Once Submitted you will be able to add maore sfudeni-athietes by
ot back fo e previous page and chcking the Create New LHSA4 Cross Country Meet Entry bullon

school: [ NN ssdress: [ NN
Principal.  Salect One 'u Coach.  Select One
Click here to Add | Remove Athletes from Form Save
] Hame

STEP 3: At this step, he/she will be asked to select the Head Coach from a drop down menu. If there
is not a Head Coach listed, that means no one is registered on the LHSAA member site for that
position at your school. Next, he/she will have to add the athletes he/she wishes to enter into the
state meet. Only athletes that are registered and submitted will appear. The athletes that are
selected MUST match the official MileSplit entry form. Once this is completed and the form is
signed and dated, he/she will have the option to submit or save the entry form.

The image below shows both a submitted entry form and a saved one. If the entry form is only
saved and not submitted, it can be edited up until the due date. Once an entry form is submitted,
the financial form will be official and an invoice will be generated.
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STEP 4: Once the entry form is submitted, an invoice will be generated and emailed to the Principal .

&ev Louisiana High School Athletic Association
INVOICE DUE DATE BALANCE DUE _
1220 10/20/2017  $75.00

Dear William Percy, Jr..

The generated invoice can be viewed and paid by clicking “View Invoice”. You may also forward this
email o your accounts payable personnel for online payment

We appreciate your support of high school athletics. Contact Justine Buckland with payment questions
or Doug Catanzaro with technical questions.

Sincerely,
Louisiana High School Athletic Association
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By clicking "View Invoice," he/she will then have the option to save/print a PDF version of the
invoice or pay online via ACH payment. This process is the same system we have installed
for this year's LHSAA Membership Dues and LHSCA Coaching Card Fees. All schools have
the option to pay online via ACH payment or bring school check to packet pickup at the
2022 LHSAA Cross Country Meet. All online payments are due on Tuesday, November
8,2022. If he/she pays online via ACH payment through the LHSAA payment site it takes
approximately 45 minutes to update to member site after payment has been made.



