
 
 
 
 
 
 
System Flow: 

1. Principals and/or AD will go to Forms/Sanctioning Forms and select the form they need and fill out the form 
and submit. 

2. LHSAA will be notified about the application. 
3. Principals and/or AD would go to payment system to pay their sanction fee and an automated program that 

will be running several times a day will check those invoices that have been paid and then set the form 
“Approved”. The system will notify the school and LHSAA that the form as been Approved. (The auto 
program will only be working in production.) You will not be able to test it at this moment. You still can force 
approval manually even if the payments has not been received. 

 
Below are some images of sample pages: 

A) For the school side the AD or Principal would need to go to Forms/Sanctioning Forms and select the form they 
need.

 
 
 
 
 
 
 
 
 
 

STEPS TO ADD TOURNAMENTS AND 
JAMBOREES ONLINE 



 
 
 

B) Sample page on Principal side where they would go to create a Football Jamboree form 
 

 
Approved Football Jamborees sample; 
 

 
 
 
Sample of the Application on the next page: 




